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Rate the following aspects of the meeting on a scale of 1 (lowest) to 5 (highest) to help us evaluate its effectiveness and areas for improvement.
	#
	QUESTION
	SCORE

	1
	The agenda was followed, and the planned topics were addressed.
	

	2
	All ideas were explored thoroughly and objectively.
	

	3
	The points discussed were clear, accurate, and well-structured.
	

	4
	Action items were clearly defined and assigned for follow-up.
	

	5
	Focus was maintained on addressing issues rather than individuals.
	

	6
	Everyone contributed and participated actively.
	

	7
	Responses to each other’s questions and comments were effective.
	

	8
	A collaborative and respectful environment was actively encouraged and maintained.
	

	9
	Ground rules were followed (no side conversations, phones on silent, etc.).
	

	10
	Time was managed efficiently and productively.
	

	11
	The meeting was effective in achieving its goals.
	

	Total
	



Kindly share any additional comments or suggestions for further improvements.
	



All things reserved to GCPL
image1.png




